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APPENDI X K

CHECKLI ST
FOR FOREI GN TRAVEL REQUEST

This checklist is to be used in conjunction with foreign
travel requests submtted by Arny Corps of Engineers personnel
pursuant to Foreign Travel Procedures related to gui dance issued by
the Assistant Secretary of the Arny (Gvil Wrks) on January 25 and
February 5, 1988. This checklist applies to all Army Corps of
Engi neers international activities which are NOT exclusively in
support of U.S. Forces, overseas.

1. The proposed travel is consistent with the Secretary of the
Army*s menor andum of March 4, 1985, which states “the policy
of the Departnment of Arny is that travel nust be directly and
clearly related to mssion achievenent .... Travel that is
only marginal should be deferred or cancelled and we shoul d
seek alternate neans, such as tel econferencing.”

2. The subject travel request is conplete and contains a thorough
expl anation of the purpose of the trip, the related agenda, a
detail ed description of any proposed neetings with foreign
governnment officials or U S. enbassy personnel and all other
information required by the ASA(CW nenoranda.

3. The proposed travel is likely to result in significant
benefits to the US. Arny donestic Cvil Wrks Program
(Applicable only if the proposed travel is funded by G vi
Wor ks appropri ations)

4. The proposed travel has been fully coordinated wth all
appropriate U S. Governnent offices and the purpose of the
proposed travel and the related agenda and itinerary are
consistent with all applicable OASA(CW directions and all
other US. CGovernnent laws, regulations, policies and
directives.

5. The funding and sources of funding for the proposed travel are
appropriate and legal and do not raise any conflict of
interest problens for the individual traveller involved.

6. The length of the proposed travel, the related itinerary, the

node of transportation to be used and the rel ated agenda al
mnimze costs to the U S. Governnent.
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7.

10.

11.

12.

The traveller has been informed that, unless specifically
authorized by the OASA(CW, he or she is not authorized to
initiate discussions related to the negotiation or concl usion
of an international agreenment (as defined by DOD Directive
5533.3) and is not authorized to make conm tnents regardi ng
future travel or other activities which would require the
expenditure of Arny funds.

The traveller will submt a trip report thirty days after the
concl usion of the proposed travel if such a report is required
by applicable OASA(W directives (NOTICE: Al neetings with
foreign governnent officials nust be reported unless
specifically exenpted by OASA(CW).

The traveller has been infornmed that, unless coordinated in
advance wth the Ofice of the Deputy Chief of Staff for
Intelligence (DAM-FL.) in accordance with AR 38025, and
unl ess specifically authorized by the Ofice of the Assistant
Secretary of the Arny (Gvil Wrks), the traveller is not
authorized to extend invitations to foreign nationals to visit
Departnent of Defense facilities in the United States.

The traveller has provided to the OASA(CWN conpleted trip
reports which were required in connection with any previous
travel

Al'l  technology security issues which nmay be reasonably
expected to arise as a result of the traveller*s foreign
activity have been properly coordinated with appropriate
offices in the Departnent of the Arny and the Departnent of
Def ense.

Al'l presentations, papers, briefings, etc., to be given in
conjunction wth this travel have been cleared through
appropriate command, public affairs and security channels.



